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REFERENCES FROM OVERVIEW AND SCRUTINY COMMISSION 
 

Summary:  Cabinet is asked to consider the following recommendations from the meeting of 
the Overview and Scrutiny Commission held on 5th April 2007 

 

1. MEMBERS’ JOB DESCRIPTIONS 

1.1 The Commission has considered a recommendation from the meeting of the Policy 
Development and Review Panel 2 held on 19 March 2007 following a review of 
Members’ job descriptions. 

1.2 Members have been reminded that in March 2002, the Council adopted a set of job 
descriptions, setting out key and constituency roles for all Members, as well as 
functions relating to more specific areas of work (e.g. scrutiny, quasi-judicial, standards 
and specific Executive and Executive Support roles). 

1.3 One of the steps towards achieving the Elected Member Development and Training 
Charter status was a comprehensive set of Members’ job descriptions, including 
competencies required for each role. 

1.4 Revised job descriptions have been considered which take account of new roles that 
have emerged since the original version was produced.  They set out the core 
competencies required by Members in performing their different roles, as well as 
experience, skills and other requirements. 

1.5 The Panel has proposed a number of amendments to the draft job descriptions, 
subject to which the Commission has supported its recommendation that the job 
descriptions be adopted. 

1.6 Accordingly, the Commission  

 RECOMMENDS to Cabinet to recommend to Full Council that the new job descriptions 
(as previously published in the agenda of the Panel 2 meeting held on 19 March 2007) 
be adopted, subject to the following amendments: 

(1) the various references within the document that Members should “promote the 
Council” be amended to “represent and acts as an ambassador for the Council 
and behave responsibly”; 

(2) with regard to the use of IT, this be amended to “use best endeavours to 
communicate with officers and others through IT (where possible)”; 

(3) in respect of Members’ constituency roles, amend fifth bullet-point in paragraph 1 
to read “be involved in representation of cross-boundary agencies, as appointed 
by the Council, and referring back relevant issues (e.g. via the information 
bulletin and/or the Executive Board)”; 

(4) in Section C (As a Member of Full Council), amend paragraph 4 to read “take any 
decisions (if necessary) that represent a departure from the agreed policies and 
budget”; 

(5) some typographical and grammatical corrections. 



2. HOUSING ALLOCATIONS POLICY 

2.1 The Commission has considered a recommendation from the meeting of the Policy 
Development and Review Panel 3 held on 20th March 2007 for the adoption of a 
proposed Housing Allocations Policy to cover the period until the new contract for the 
administration of the housing register is agreed. 

2.2 The move to a Choice Based Letting in 2007/08 will necessitate a new allocations 
policy and scheme being adopted and the proposed policy was an interim measure 
pending the adoption of the new scheme. 

2.3 The Commission has supported the Panel’s recommendation and accordingly 

 RECOMMENDS to Cabinet that the interim Breckland Housing Allocations Policy (as 
previously published in the agenda for the Panel 3 meeting held on 20 March 2007) be 
approved. 

3. LOCAL GOVERNMENT WHITE PAPER FORWARD PLAN 

3.1 Cabinet agenda item 11 refers. 

3.2 The Commission has considered the report in this matter and 

 RECOMMENDS the approval of the White Paper Forward Plan. 

4. REVIEW OF OUTSIDE BODIES 

4.1 The Commission has concluded a review of the appointments to Outside Bodies, 
which was undertaken by a task and finish group set up for the purpose by the 
Commission and comprising Councillors Carrick, Howard-Alpe, Matthews, Ramm and 
Rose, supported by the Scrutiny Officer. 

4.2 The task and finish group’s findings are as published in the agenda for the 
Commission’s meeting on 5th April 2007. 

4.3 The conclusions from the review were: 

§ A recognition of the continuing valuable role of District Council representatives 
on outside bodies and general support for retaining representatives on all but 
one of the bodies which presently had District Council representation. 

§ The review had enabled a comprehensive data cleansing exercise to be 
undertaken and it was recognised that without regular review, the names, 
addresses and contact information pertaining to outside bodies was likely to 
deteriorate over time. 

§ There was very limited feedback via the established media of the Members 
Information Bulletin and it was considered that alternative approaches could be 
employed to improve feedback within the Council as a whole. 

4.4 A member felt it would be helpful on the issue of feedback if the Council’s website 
provided links to the minutes of the various joint committees of which Breckland was a 
member, e.g. the Area Museums Committee. 

4.5 The Commission has supported the findings of the task and finish group and 
accordingly 



 RECOMMENDS to Cabinet to recommend to full Council  

(1) to retain District Council representation on all existing outside bodies, with the 
exception of the Swaffham & District St Raphael Club, 

(2) to proactively consider requesting representation on other bodies that the 
Council is presently not represented on but which would help broaden and 
cement community ties. 

(3) to ensure that when annual selection of representatives to serve on outside 
bodies is undertaken that due consideration is given to appointing suitably 
qualified, experienced and knowledgeable members; 

(4) to encourage outside body representatives to feed back information on their 
activities to the rest of the Council by the most appropriate method(s) possible, 
whether this be via the Members Information Bulletin, scrutiny panels or other 
appropriate routes; 

(5) notwithstanding (4) above, that all outside body representatives produce a brief 
account of their activities (unless they are not the Chairman or lead member on 
the outside body in question) in an annual report to the last Full Council meeting 
in the municipal year, commencing in 2007/08. 

 


